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PABOYASI TIPOTPAMMA YYEBHOM JUCIHUILINHBI
IIpaBoBbie 0CHOBBI yNIpaB/IeHHsI JOKYMeHTALHell H ADXHBAMH 33 Py6eskoM

ITo nanpagJienuto moaroToBku 46.04.02 JIoKyMEHTOBE/ICHHE U apXUBOBEIEHHE
IIporpamma marucTpaTypbl JIOKyMEHTAallHOHHbIE CHCTEMBI H AapXHBHl B
roCyIapCTBEHHON CHCTEMe yIpaBJIeHHUs
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Pabouass mporpamMma ydeOHOW MMCHUIUIMHBI SBISETCS YaCThIO OCHOBHOM
npodecCHOHANIBHOM 00pa30BaTeNbHOM NpPOrpaMMBl [UIS IIOATOTOBKH MAarkCTpPOB
10 HampaBieHuto moArotoBku 46.04.02 JloxyMeHTOBEIeHHE U apXUBOBEIECHUE,
OpOrpaMMBbl ~ Marucrpatypbl JlOKyMEHTAIlMOHHbIE CHUCTEMBI W  apXUBBI B
rOCyIapCTBEHHOM CHUCTeMe yIpaBlIeHUs OYHOM U 3209HOH (OopM 00yUdeHHUS.

PaGovas mporpamMMa y4eOHOM IHMCHUIUIMHBI pa3paboTaHa B COOTBETCTBUHU
c ®I'0C BO - MarucTpaTypsl 110 HaIpaBJIICHUIO TIOATOTOBKH
46.04.02 JloxyMeHTOBEIeHE W  apXUBOBEIEHHE, YTBEPXKAEHHBIM IIPHKa30M
MunucrepcTBa HayKd M BbIciiero obOpasoBaHus Poccuiickoit ®eneparun
or 29 oktsibps  2020r. Ne 1345 (¢ U3MEHEHMSMH H  JOIOJHEHHUSIMH);
IIpodeccronansHeiM  craHzaproM «CHenmuanucT 10  OpraHU3allMOHHOMY H
JOKyMEHTAIlMOHHOMY O0€eCIeueHHIO YIpaBICHUS OpraHu3alueny, yTBEep)KIeHHBIM
IIpuxa3zom MuHucTepcTBa TpyAa U COLHMANbHOM 3amuThl Poccuiickot ®Penepanuu
«006 yTBepxkIeHHH IpodeccHoHaNbHOro craHaaptay oT 15 mroHs 2020 r. Ne 333mH;
IIpodeccronanbHbM cTaHAapToM «CHenuagucT IO YNPaBIE€HHIO JOKyMEHTaMHU
OpraHm3anuu», yTBepXXKIeHHbIM Ilpukasom MuHHCTepCTBa TpyZJa M COLHAIBHOU
sammTel  Poccmiickor @epeparpm  «O0  yTBEpXKIEHHH IPO(eCcCHOHATEHOTO
crargapTa» ot 27 ampenst 2023 r. Ne 4211.

COCTABUTEJIN:
KaHIuIaT [OPUIWYECKUX HayK, [OIEHT Kadeapsl HTOKYMEHTOBEIEHHS W
apxuBoBeneHuss ®I'BOY BO «JII'TIY» CnonoBHuKoB AHIpeii I eHHaapeBUY

VYTBep)kIeHa Ha 3acelaHiy Kadephl TOKYMEHTOBEICHHUS U apXUBOBEAECHHUS

IIpotokoi oT « %5 » 20<6 1. Ne #
3aBenyromuii kadenpoi
JIOKyMEHTOBEICHUS U apXUBOBEICHUS ) “  Vnsuenko FO.B.

OpnobpeHa Ha 3acefaHuu y4deOHO-MeTONWYecKoH Komuccuu MHCTUTYTa HCTOpHH,
MEXTyHapOIHBIX OTHOIIEHHUN U COITMAIbHO-IIOTUTUYECKUX HayK

[TpoToKOI OT « 73 » 2024 1. Ne 5~

IIpencenarens yueOHO-METOIUIECKON

KoMuccuu THCTUTYTa UCTOPUH,

MeXTyHApOIHBIX OTHOIICHUI /
U COIMAIIbHO-TIOJTUTHYECKIX HayK Axwunmesa W.IT.

COI'JTACOBAHO: /
Iupexrop [enapramenTa o0pa3oBaHus Casenkos B.B.




1. Hesnu v 3a0a4m y4eOHOM JMCUMILINHBI

IMemn: pate cTyneHTaM OCHOBHBIEC IPEACTABICHUSA O IPABOBBIX OCHOBAaX
yIpaBlIeHUs JOKyMeHTanueil u apxusamu B P® u 3a pyOexoM, ero Mecte B CUCTEME
MEKIYHAPOIHOI0 ¥ HAallMOHAJIBLHOIO IIpaBa.

3amaun: AaTh NPEACTABICHUE O CTAHOBJIECHHWM YNPABICHUSA JOKYMEHTALMEU U
apxuBamu B PD u 3a pyOexxom, a TakKe pa3BUTHH apXHUBHOTO 3aKOHOATENIbCTBA 32
pyOexoM.

2. MecTo nucuuninnbl B ctpykrype OIIOII

VYyeOnast gucuuruinHa «lIpaBoBbleé OCHOBBI yNpaBi€HUS JAOKYMEHTaLUEH U
apxuBaMH 3a pyOeXOM» BXOAUT B 4YacTb, (POPMHUPYEMYIO YUYACTHUKAMU
o0Opa3oBaTeabHbIX OTHOUIEHUH, TUCIUILIMH MOATOTOBKH CTYJEHTOB.

Heo0xonuMbIMU yCIOBUSIMU /1J11 OCBOCHUS y4€OHOM TUCUUIIIIUHBI SIBISIFOTCS :

3HAHUsI OCHOBHBIX IPEACTABICHUN O JOKYMEHTE, BUJaX U TUMAX JOKYMEHTOB,
JOKYMEHTAJIbHOM IIOTOKE U 3aKOHOMEPHOCTSAX €r0 pa3BUTHS;

yMeHHs 000011eHHs] y4eOHOro MaTepuana U JOTUYECKOTO U3JI0KEHHs yueOHOM
uHpoOpMaIny;

HABbIKM KOMMYHUKAIIMU B YCTHOM U TUCBMEHHOU (opme.

Conepxanue  OUCUMIUIMHBI  SBJSETCA  JIOTUYECKUM  MPOJOJKEHUEM
colepkKaHus  JUCHMIUIMHBI  «Teopust COBpEMEHHOrO  JOKYMEHTOBEACHUS U
apxuBOBeAcHUs», «lIucbMeHHas nenoBas KOMMYHUKALUS» U CIYKUT OCHOBOW IS
JaNbHEUIIIEr0 OCBOCHUS! TYMAaHUTAPHBIX JMCIMIUIMH BapUATUBHON 4YacTU y4ueOHOTO
I1aHa.

3. [lepeyeHb MIAHMPYEeMbIX Pe3yJbTATOB O0y4YeHHMS MO JHCHMILJIMHE
(MOyJ110), COOTHECEHHBIX ¢ HHANKATOPAMH JOCTHKEHUS] KOMIeTeH UM

Kox 1o ®OC BO HNuauxkarop Pe3ysabTarnl 00yueHus no
AOCTHKEHH S AUCHUILINHE
[Tpodeccuonansubie
ITK-1. Cnoco6en | ITK-1.1. Hcnonb3yer | 3Haer: TEOPETUUYECKUE OCHOBBI
pa3pabaTeiBaTh U BHEAPATH | METOIUUYECKUE JOKYMEHTAIlMOHHOTO  Oo0ecreyeHus
JIOKaJbHbIE ~ HOPMATHBHbBIC | TOKYMEHTBI U | yIIpaBJiCHUsS, €ro TEPMHUHOJOTHUIO U
aKThl B 00JIAaCTH yIpaBJICHUs | HAI[MOHAJIbHBIC 3aJaud;  CBOMCTBa, (QYyHKIUMH W
JOKYMEHTaMU OpraHM3alMi | CTaHAapTel B cdepe | IpU3HAKU JOKYMEHTa; CIOCOOBl H
JOKYMEHTAI[MOHHOTO CpeacTBa JTOKYMEHTUPOBAHUS,
obecrieueHus KJIACCU(PUKAIUIO BUIIOB JOKYMEHTOB;
yIpaBICHUS CTPYKTYpY JTOKYMEHTOB u

HOpPMAaTUBHBIE TpeOOBaHUA K UX
COCTAaBIICHUIO U 0(POPMIICHHIO.

YmMmeeT: cocTaBisiTh U O0QOPMIISTH
JIOKYMEHTHI, HCIOJIb3YEMBIE B
OpraHM3alMi B  COOTBETCTBUU C
YCTaHOBJICHHBIMU TpeOOBaHUAMH,
B TOM qucie UCIIOJIB3YS
UH(POPMALIMOHHBIE TEXHOJIOTHH.

Brnaneer HaBbIKaMH: COCTaBJIEHUS U
opopMIIeHHsI ~ pa3IMYHBIX  BHJIOB
JIOKYMEHTOB TPaJUIIMOHHBIM




CIIOCOOOM © B JJICKTPOHHOM BHJIE,
HABBIKAMU JICJIOBBIX KOMMYHHUKAIIMI B
YCTHOW W THCBMEHHOW ¢opme Ha
PYCCKOM SI3BIKE.

4. CTpyKTYypa ¥ coaepkaHue yueOHoil JUCIHUIINHBI

4.1. O0bemM y4eOHOIl TUCHUIUIVHBI M BUIbI Y4e0HOi padoThl

O0BneM 4acoB / 3a4eTHBIX eTHHHIL
Bua yueOHoi#i paGoThl Ounas dopma Ou4Ho-3a04Has ¢opma /
3aouHnas opma

OO01ast TPY/I0€MKOCTh THCIMIIIHHBI 108 (3 3au. ex.) 108 (3 3au. ex.)
O0s3aTenbHasi ayIUTOpPHAsi Harpy3ka 36 12
(Bcero 4acoB), B TOM YucJIe:
Jlexuun 12 4
CeMUHapCKH 3aHATUS — —
[IpakTiueckue 3aHsATHS 24 8
JlabopaTopHbie paboOThI -
Kypcosast paboTa / KypcoBoi poeKT — -
Jlpyrue ¢GopMBI OpraHu3anuy  y4eOHOTO
mporiecca (KOHTPOJBHBIC paboTHI, 97 9
WHIVUBUAYAIbHBIC 3aHATHS, KOHCYJIbTAIIHMH
u ap.)
CamocrosiTesibHasi  pabdora  cTydeHTa 45 87
(BCero 4acoB)
dopma arrecTanuu 9K3aMeH HK3aMEH

4.2. Conep:kaHue pa3iejoB TUCHUIIIHHBI

Tema 1. 3agaun NpaBoBOro peryJiMpoOBaHUs YIPaBJICHUS JOKYMEHTAMH U
apxuBamu. Pa3BuTue npaBoBOro peryJiMpOBaHHMS YNPaBJICHUS TOKYMEHTAMH U
apXuBaMM: OTe4eCTBEHHBbIN U 3apy0esKHbIN ONBIT.

YPpOoBHH HOPMATUBHO-TIPABOBOI 0a3bl YIpaBICHUS TOKYMEHTAMU U apXUBaMHU.
VYpoBeHb rocynapcTsa, ypoBEeHb OpraHU3alllK, BEJOMCTBA, MYHUIIMTIAJILHOTO OpraHa.
OcHOBHBIE 3aJlaud TPaBOBOIO PETYIUPOBAHUSl YNOPAaBICHUS JOKYMEHTAMH H
apxuBaMH. 3apOKJI€HHE 0CO0O0M TEPMHUHOJIOTUM B MPAKTHKE pabOTH C JOKyMEHTaAMU
u apxuBamu  CIIA. Hcropuueckue u couuanbHbie YCIOBUA (HOPMHPOBAHUS
MPAKTUKH pabOThl C JOKYMEHTAaMHU W apXWBaMH B TOCYAApCTBaX €BPOMEHCKOTO
peruona u CIIIA.

Tema 2. Bausinue pa3BuTus MH(GOPMAIMOHHBIX TEXHOJOTH HA Mpouece
MPaBOBOI0 PeryJIUpPOBaHHUs Pa0dOThI ¢ JOKYMEHTAMH U AapXHUBAMM.

OcHoBHbIE ATanbl UHPOPMATU3AIMU YIIPABJICHUS JOKYMEHTAMU U apXHWBaMU B
eBponeickux rocyaapcrBax. IIpobiema rOpPUAMYECKOrO cTaTyca >JIEKTPOHHOIO
JOKYMEHTa U BAPUAHTHI €€ IPABOBOT'0 PELICHHUS.

Tema 3. 3apyOekHblii ONBIT NPAaBOBOr0 peryJupoBaHHs PadoThl ¢
KOH(UICHIMATBLHOU JOKYMECHTHPOBAHHOM HH(OpMAaIHe.

[IpaBoBBIE OCHOBBI PabOTHI C KOH(PUACHIIMAIBHONW JTOKYMEHTUPOBAHHOM
uHdopMmaimeit B rocynapcrpax eBpornerickoro peruona, CIIIA. TIpaBoBoe perienue




BOIIPOCOB JOCTyNA K apXUBHBIM TOKYMEHTAM Pa3IMYHbIX KaTEerOpHil.

Tema 4. CpaBHMTEJbHbIH aHAJIM3 BHI0OBOr0 COCTABA OPraHU3AIMOHHO-
PACTIOPSIAUTEBHBIX, KAAPOBBIX U OTYETHBIX JOKYMEHTOB: OTe4eCTBEHHbIN W
3apy0eKHbIH ONbIT.

OTCcyTCTBHE aHAJIOIOB POCCUHUCKUX 00pa3ll0B HEKOTOPHIX BUIOB TOKYMEHTOB B
Eppone n CIIHA. OrMmena TpyIoBOM KHUMKKM M HEKOTOPBIX JAPYIHMX KaJIpOBBIX
JOKYMEHTOB: NPUYMHBI W MepcnekTuBbl. Crnenuduka NaTUPOBKU, YTBEPXKICHHUS,
COrJacoBaHMs, XpaHEHHUsA, TIOMCKAa JOKYMEHTOB, IOpUAUYECKOe O00OCHOBaHUE
cnenuUKU OpraHu3aluy TaHHBIX 3TAloB B IOCYIapCTBaX €BPONEHCKOro peruoHa u
CIIIA.

Tema 5. CpaBHMTEJbHBIH aHAJW3 3apy0e:KHOr0 MW POCCHICKOIO
AeJI0NPOU3BOACTBA.

NudopmarmonHas 1 aiMUHUACTpaTUBHAS (PYHKIIMM JOKYMEHTAa B POCCHMCKOM
U 3apy0eHOM MEHEIKMEHTE.

Tema 6. QOco0eHHOCTH TIPaBOBOr0 PperyJiMpPOBAHWS  yNpPaBJIeHUs
AOKyMeHTaMu U apxuBaMu B ['epmannu.

ApxuBHOE 3akoHoAaTenbcTBO [epmanuu. PerynupoBanue paboTbl ¢
ANEKTPOHHBIMU JOKYMEHTAMH. NudopmaTuzanus B3aMMOJICHCTBHUS
rOCy/IapCTBEHHOTIO arlfapaTa U HaCeJICHHUs.

Tema 7. QOco0eHHOCTH TIPaBOBOr0 PperyJHPOBAHUS  yNpaBJIeHUs
AOKYMEHTAMU U APXUBAMHU B CKAHIMHABCKOM peruoHe.

CrnenoBanue MeXIyHapOAHBIM CTaHAAPTaM YIIPaBICHUS JOKYMEHTALUEH.

Tema 8. Oco0eHHOCTH TNPABOBOI0 PeryJUPOBaHUNA  yNpaBJeHUsI
AOKyMeHTaMHu M apxuBaMu BO ®panuuu u Uranuu. lenTpanusanusa xpaHenus
apXuBHOM T0OKyMeHTHPOBaHHOM nHGopmanuu B CIIIA.

MHoroypoBHeBass cucrtemMa 3allUThl KOHQUACHLMAIbHOW HH(pOpMalLuu B
JaHHBIX TOCYyAapcTBax, €€ 1enecooOpasHOCTh U IOpUAMYECKas MOAJIEPIKKA.
HcTtopuueckre M colMaabHble MPUUYUHBL, IOpUAMYECKas LEeIecoo0pa3HOCTh TaKOH
OpraHu3aluu.

4.3. Jlekuuu
O0BeM yacoB
Ne O4Ho-3204Has
HaunumeHoBaHHe TeMbI
n/n Ounas ¢popma ¢opma /

3aouyHas popma

2 cemectp / 6 TpuMecTp
3ajaud  OPaBOBOIO  PEryaupOBaHMs  YIPaBJICHUS
JOKyMEHTaMH U apxuBaMH. Pa3BuTHE NpaBOBOTO
pEeryIMpOBaHHUs  yNpaBIEHUS  JOKYMEHTaMH |
apXMBaMHU: OT€YECTBEHHBIN U 3apyOE)KHBIN OTIBIT.
Bnusiaue pa3BuTHS MHPOPMALIMOHHBIX TEXHOJIOTHH Ha
2 | mporecc [IPaBOBOTO  pEryIupoBaHHUs pabOThl ¢ 2
JOKYMEHTaMH M apXHBaMH.
3apyOeHBIH  ONBIT  MPABOBOTO  PEryIMpPOBAHUS
3 | paboTBl C KOH(PUICHIHMATBHON NOKYMEHTHUPOBAHHOMN 2
nHpopMmanuen.




CpaBHHTENBHBII aHaIn3 BUJIOBOTO cocraBa
4 | OPraHM3aLHOHHO-PACIOPSUTEIBHBIX, ~KAIPOBBIX U 5
OTYETHBIX JOKYMEHTOB: OTEYEeCTBEHHBII u
3apyO0eKHBIN OTIBIT.
5 CpaBHUTENBHBIA aHATN3 3apyOEKHOTO M POCCHHCKOTO
JIeIIOTIPOU3BOICTBA. 5
6 OCoOeHHOCTH TPAaBOBOIO PETrYJIUPOBAHUS YIPABICHUS
JOKyMEHTaMH U apXuBamH B | epmaHuu.
7 OCoOeHHOCTH TPAaBOBOIO PErYJIUPOBAHUS YIPABICHUS 2
JIOKyMEHTaMH U apXUBaMH B CKaHJIMHABCKOM PETHOHE.
OCoOeHHOCTH TPAaBOBOIO PErYJUPOBAHUS YIPABICHUS 2
g | AOKYMEHTaMH M apXMBaMH BO @paniuu 1 Uramiu.
LenTpanmu3anys XpaHEHUS apXUBHOU
JoKkyMeHTHpoBaHHOM nHbopmanuu B CHIA.
Hroro: 12 4
4.4. IlpakTHyecKue / ceMMHAPCKHE 3aHATHSA
O0bem yacoB
Ne O4Ho-3204Has
} HanmeHoBaHMe TeMbl ¢opma /
n/n Ounas popma
3a04Has
dbopma
2 cemectp / 6 TpumecTp
1 3aja4u MPaBOBOTO PETYIMPOBAHMS YIIPaBICHUS 4
JOKYMEHTAaMU M apXHBaMH. 9
Pa3Butne npaBoBOro peryJaupoBaHUsl yIpaBJIeHUsS 4
2 | JOKYMEHTaMH U apXUBaMU: OTEYECTBEHHBIN U
3apyOC)KHBIA OMBIT
Bnustaue pa3BuTHsa HHPOPMALMOHHBIX TEXHOJIOTUI Ha 2
3 | mporecc MPaBOBOTO PETYIUPOBAHUS PAOOTHI C
JOKYMEHTaMH U apXUBAMHU 9
3apyOeKHbI OIBIT IIPABOBOIO PErYJIMPOBAHUS 2
4 | paboThI ¢ KOHPUACHITUATHHOW TOKYMEHTHPOBAHHOM
nHopMmaren
CpaBHUTENBHBIN aHAJIN3 BUAOBOTO COCTaBa 2
5 | OPraHH3aLHOHHO-PACIOPAANTENLHBIX, KapOBBIX 1
OTYETHBIX IOKYMEHTOB: OT€YECTBEHHBIN U 9
3apyOeKHBIN OIBIT
5 CpaBHUTENBHBIN aHAIN3 3apy0EKHOI0 U POCCUICKOrO 2
JIeJIONPOU3BOICTBA
7 Oco0eHHOCTH PABOBOTO PErYJINPOBAHUS YIIPaBICHUS 2
JOKYMEHTaMH U apxuBaMmu B I'epmanuun
Oco0eHHOCTH PABOBOTO PErYJINPOBAHUS YIIPaBICHUS 2
8 | JOKyMEHTaMH M apXMBaMU B CKaHJAWHABCKOM
pETHOHE. 2
9 Oco0eHHOCTH MPAaBOBOT0 PErYINPOBAHUS YIIPaBICHUS 2
JOKyMeHTaMH M apxuBamu Bo @panuuu u Utamuu
10 IenTpanuzanus XxpaHeHUs! apXUBHOM 2
JOKyMeHTupoBaHHOU nH(popmarun B CIIA.
Hroro: 24 8




4.5. JJabopaTopHbie padoThl
VY4eOHBIM MJIaHOM HE MPEAYCMOTPEHBI.

4.6. CamocTosiTesibHAsI pa00Ta CTYAEHTOB

Ne | Haspanue pasgena/Tembl | Bua camocrositennbHoi Oo0bem yacoB
n/n padoTsI Ounast 3aouHas
dhopma dhopma
2 cemecTp/6 TpuMecTp

3anaun MIPaBOBOTO Brimonaenne 6 9
| | DETY/MpOBAHHS YNPABIEHUS | NPAKTHYECKAX 3aJ[aHuH.

JTOKYMEHTaMH U apXUBaMH. IToaroroBka npe3eHTanui

u/unm pedepaToB K TEME

Pazpurtne MIPaBOBOTO BeimontHeHme 6 9

pEeTyIUpOBaHUS YIIPABICHUS | TMPAKTHICCKHUX 33 aHHH.
2 | nokymeHnTamu ¥ apxuBamu: | [ToarotoBka mpeseHTaIuii

OTEYECTBEHHBIN U | u/nnu pedeparoB K TeMe

3apyOC)KHBIA OIBIT

Bnusiane pa3BUTHS BeimontHeHme 6 9

WH(POPMAITMOHHBIX MIPAKTUIECKHX 33 [aHHH.

TeXHOJOrMil Ha mpouecc | [loaroroBka nmpe3eHTarmit
3 | mpaBOBOro  peryiMpoBaHus | W/UiK peepaToB K TeMe

paboTel ¢ AOKYMEHTaMH U

apXWBaMu

3apyOexHbII OTIBIT Beinonnenue 4 9

MIPaBOBOTO  PETYIMPOBAHUS | TPAKTUYECKUX 3aJaHHM.
4 paboThI ¢ | [loaroroBka npeseHranuit

KOH(pUIEeHITNAIbHON u/unmm pedepaToB K TEMe

JIOKYMEHTUPOBAHHOU

nHpopMmaren

CpaBHHTEIBbHBIN aHaIM3 BrmosnHenue 4 9

BHJIOBOTO COCTaBa | NPAKTUYECKUX 3aJaHHM.

OpraHU3aIMOHHO- [ToaroroBka mpe3eHTarmii
5 | PaCTIOPATHTETBHEIX, u/unmm pedepatoB kK TeMe

KaIpOBBIX U  OTYETHBIX

JOKYMEHTOB:

OTEUYECTBEHHBIN u

3apyOeKHBIN OMBIT

CpaBHUTENbHBIN aHanm3 Brimonnenue 4 9
5 3apy0eKHOTO U POCCUMCKOTO | TPAKTUYECKUX 3aJaHHH.

JIeIOTIPOU3BOICTBA [ToarotoBka npe3enTanuit

n/wim pedepaToB K TeMe

OcobenHoctu IIPaBOBOTO Brimonuenue 4 9
7 | PEry/MpoBaHUs YNpaBIEHNs | NPAKTHIECKHX 3aJ[aHUH.

JOKYMEHTaMHU M apXUBaMH B

I'epmanun

OcobenHoctu npaBoBoro | IToaroroska mpesenTanuii 4 8
g | PerymMpoBaHUs yNpaBIeHHs u/uim pedepaToB K TeMe

JOKYMEHTaMHU M apXUBaMH B

CKaHJIMHABCKOM pErHOHeE.




Ocobennoctu MIPaBOBOTO Brimonaenne 4 8
PEeryIUpOBaHUs YIPABICHUS | TMPAKTUYCCKUX 3aJaHHM.
JOKYMEHTAaMH U apXuBaMHU
B0 @paniuu u Uranun
Hentpanuzanust  xpanenus | [loxroroBka npeseHTanmit 3 8
apXUBHOM u/vmm pedepatoB K TeMe
JOKYMEHTUPOBAHHOU
uHpopmanuu B CHIA.
Hroro: 45 87
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4.7. KypcoBbie padoThl
VY4eOHbIM MIaHOM HE MPEAYCMOTPEHBI.

5. Metoauyeckoe odecrneueHue, 00pazoBarejibHble TEXHOJIOTHHU

[IpenogaBanue MUCHUIUIMHBI BEJETCS C MPUMEHEHUEM CIEAYIONIUX BHUIOB
o0pa3oBaTeIbHBIX TEXHOJIOTUH:

— TPAJAUIIMOHHBIE METOJIbI 00YUYEHUS : JICKIIUH, PAKTUICCKHUE 3aHSITHS;

— uH(pOpMaIIMOHHBIC TEXHOJIOTUU: HCIIO0JIb30BaHUE AIEKTPOHHBIX
00pa3oBaTeIbHBIX PECYPCOB, JJICKTPOHHBIX OWOIMOTEK TMpPHU TOATOTOBKE K
PAKTUYECKUM 3aHSATHUSM;

— UHTEPAKTUBHBIE TEXHOJOTUM: MO3TOBOM MITYpM, paboTa B MajbIX Ipyrmmax.
B pamkax ngaHHOW  0Opa3oBaTelbHOM  TEXHOJOTMHW  OCHOBHBIMH  (opMamu
OopraHu3aluy y4yeOHOro Mpoliiecca SIBUJIUCH: YNPaXKHEHUS MO MPUMEHEHHUIO 3HAHUH,
JOKJIAJbl CTYACHTOB, BBICTYIUICHUS HA TNPAKTUYECKUX 3aHATHSAX, MOATOTOBKA
CTYJIEHTaMU Pa3JINYHbIX BUJIOB TOKYMEHTOB.

6. @opMBbI KOHTPOJISI OCBOEHHSI Y4eOHOM TMCIUNJIMHBI.

Texkymasi aTTecTaisi CTYJACHTOB NPOU3BOJIUTCA B JIUCKPETHBIE BPEMEHHBIC
MHTEPBAJIBI JICKTOPOM M TpernojiaBaresieM(sIMH), BEIyIIMMUA MPAKTUYECKUE 3aHITHS
M0 TUCUHUILIMHE B CIEAYIOMUX opMax:

~BBITMIOJTHEHNE TUCHMEHHBIX IOMAITHUX 33/IaHUK;

—CaMOCTOSATEIIbHOE KOHCTIEKTUPOBAHKE JINTEPATYPhI U €€ aHAIIU3;

~BBICTYIIJICHUE HA MPAKTHYECKUX 3aHATHUSX;

~TIMChMEHHBIE OTBETHI HA KOHTPOJIBLHOU padoTe.

[IpoMeXyTOUHBII KOHTPOJb IO pPe3yJbTaTaM OCBOCHHUSA JHUCIUILTAHBI
MPOXOJIUT B (hOpME YCTHOTO IK3aMEHa.

Cucrema oleHMBaHMS YUYE€OHBIX JOCTHKEHUN CTYICHTOB, OIIEHOYHBIE CPEJICTBA
mpejcTaBieHbl B (OHJE OIICHOYHBIX CPEICTB K pabodeil mporpamme y4eOHOM
JTUCUUIUIMHE (IPUII0KEHUN).

7. YueOHO-MeTOAHYECKOEe M MPOrPAMMHO-UH(POPMAIIMOHHOE O0ecnevyeHune
AUCHUTTHHBI

a) OCHOBHasl JIUTEpaTypa:

1. Kynses, H. H. JlokymenTtoBenenune : yueonnk / H. H. Kynsies ; mox pea. H.
H. KynsieBa. — 2-¢ u3a. — M. : Jloroc, 2020. — 352 c. — TekcT : anekTponHbIi // JIaHb :
AJIEKTpOHHO-OMOmMoTeunass cucrema. — URL: https://e.lanbook.com/book/163044



(mara o6pamenusi: 08.08.2022).

2. JlapbkoB, H. C. JlokymenroBenenue : yueOnuk / H. C. JlappkoB. — 3-€ uza. —
M. : Ilpocnekr, 2016. — 412 c. — Tekct : anekTpoHHbIN // JlaHb : BJIEKTPOHHO-
oubmuoreunas cucrema. — URL: https://e.lanbook.com/book/149964 (mara
obparmenus: 08.08.2022).

3. Yynpun, K. I1. Teopetnueckoe nqokymeHToBenenue : yued. nocooue / K. I1.
Yynpun. — Ilepmp : III'UK, 2019. — 96 c. — Tekcrt : snextponHsid // Jlanp :
aJIeKTpoHHO-OMOMMoTeunas cucrema. — URL: https://e.lanbook.com/book/155791
(mara obpamenus: 08.12.2022).

0) OMOTHUTENbHAS TUTEpaTypa:

1. Eropos, B. Il. /lokymeHTOBeieHHE M AOKYMEHTAllMOHHOE OOecredeHue
ynpaBiieHus B ycioBusx uudposoit sxkonomuku / B. I1. Eropos, A. B. CiiuHbkoB. —
2-¢ u3x., crep. — CIIO. : Jlanp, 2022. — 372 c. — Tekcr : anekTpoHHsIit / Jlanp :
aJIeKTpoHHO-OnOMMoTeunas cucrema. — URL: https://e.lanbook.com/book/220493
(mara o6pamenus: 08.08.2022).

2. Hctopuyeckoe JOKyMEHTOBEACHHE : y4yed.-MeToJl. mocobue / cocT.
T. H. Koznosckas. — Toasstru : TI'Y, 2014. — 87 c¢. — Tekct : anexkrpoHHsii // JIaus :
alleKTpoHHO-OnOMMoTeunas cucrema. — URL: https://e.lanbook.com/book/139885
(mara obpamienus: 08.12.2022).

3. VYcanoBa, O. I. JIOKyMEHTOBEAEHHUE U apPXUBOBEICHHUE : CIOBaph
/O.T. YcanoBa, A. B. JlymnukoBa. — 2-¢ u3f., crep. — CII6. : IlnaHera My3bikw,
2019. — 172 c. — Teker : anekTpoHHBIH // JIaHb : 37IEKTPOHHO-OMOIMOTEUHAs] CUCTEMA.
— URL.: https://e.lanbook.com/book/113186 (nata ooparenus: 08.08.2022).

B) UHTEepHET-pecypcChI:

1. JIyranckas pecnyOauKkaHcKasi YHUBEpcalbHas Hay4yHasi OuOnnoTexka um. M.
I"opbkoro : [caiit]. — Pesxxum moctymna: http:/lib-lg.com/

2. Poccwmiickasi rocymapcTBeHHass OuOnmoreka : [caliT]. — Pexum moctyma:
https://www.rsl.ru/.

3. Hayunas 6ubnuorexa 'OY BO JIHP «JII'TIY» : [caiit]. — Pexum moctyma:
https://lib.1gpu.org/.

4, OBC «Jlampy [caiiT] : smekTponHas Oubnmorexka. — Pexxum mocryna:
https://e.lanbook.com.

8. MaTepHaJIbHO-TEXHUYECKOE o0ecneuyeHue THUCIUTIMHbI

OcBoeHHE JHUCHUIUIMHBI MPEANOJIaraeT MCIOJb30BAHUE AaKaJEeMUUYECKUX
ayguTOpUM  JUISI  TPOBEACHUA  JIEKUHMOHHBIX M  MPAKTUYECKUX  3aHSITHUM,
COOTBETCTBYIOIIMX JCUCTBYIOIIMM CAHUTAPHBIM U MPOTHUBOIIOKAPHBIM IPABWIAM H
HOpMaM.

AyauTOpHOE OCHAICHWEe: JICKIIMOHHAsS  ayaWTopus, padodee MeCcTo
MpernojiaBaTesisi, OCHAIIEHHOE KOMIBIOTEpOM, pabouyWe MecTa  CTYJCHTOB,
KaHIEIAPCKOE OCHAIIIEHNEe yIeOHOro mporiecca.

JIeKuMOHHBIE  3aHATUSA:  MYJIbTHMEIWWHAs  ayJIUTOPHUSA.  KOMIIBIOTEP
MYJbTUMEANA C TPUKIAIHBIM MPOTPAMMHBIM OCHAIICHUEM: IPOEKTOP, KOJIOHKH,
nmporpaMma Jjis MpOCMOTpa BHUAEO (HaiIOB, TEJIEBU30p, MPE3CHTALMH 1O TeMaM
JTACIUATITUHBL.



[IpakTryeckue 3aHATHS: KOMITBIOTEPHBIN KJIaCcC, MPE3EHTAIIMOHHAS TEXHUKA.

[IpenogaBanrie AUCHUIUIMHBI TPEAYCMATPUBAET JOCTYN OOyYaIOUIUXCS K
AIEKTPOHHO-OUOIMOTEYHBIM cUCTEMaM (JIEKTPOHHBIM OubmuoTekam) «JlaHby,
IPR SMART wu K »JeKTpoHHOM uWH(OPMAIIMOHHO-00PAa30BaTEeIbHOU  cpejie
YHUBEPCUTETA.



9. JIucT DONMOJTHEeHUH U M3MEeHEeHN

n/n

Jlara
BHECEHHS
n3MeHeHus /
JIOTOJTHEHHsl

OcHoBaHue

Conep:xanue uzmenenus /
JOIMOJTHCHHUSA

Jluna, noATBepKAAIOIIME
H3MeHeHne / JomoJIHeHHne

3aBenyomuii JupexTop /
Kagenpoi AEKaH
(®HO, (®Hno,
MOJNNCH) MOJNNCH)




